
STUDENT REGISTRATION TUTORIAL: 
HOW TO READ AN UNDERGRADUATE 

CAPP REPORT 



Curriculum, Advising and Program Planning Report 

• A Curriculum, Advising and Program Planning (CAPP) report is a 

degree evaluation tool that enables you to track your academic 

progress throughout your university career. 

• Your CAPP lists the degree requirements and summarizes progress 

based on your academic record, showing how your completed, 

transfer courses and in-progress courses apply toward your degree 

requirements.  

• All students with a declared program have access to their CAPP 

report through My page. 



How to view your CAPP report 

• Sign in to My page 

• Go to Student services 

• Click on Grades & records 

• Select Degree evaluation 



How to view your CAPP report 

• Click Generate report 



Reading your CAPP report: degree overview 



How your CAPP report is organised 



How your CAPP report is organised & symbols used 



CAPP report: Areas common to all UVic degrees 



Example of rules being applied to an “Area” 



Example of rules being applied to an “Area” 



Calculating your remaining electives 



If CAPP report says “Manual Check or Review” 



Are you ready to graduate? 



CAPP report disclaimer 
Students are responsible for the completeness and accuracy of their registrations and for the completion of all program requirements 
as specified in the Calendar. This requires careful attention to course selections, compliance with prerequisite and corequisite 
requirements. Students are solely responsible for checking the calendar description for each course registration and assigned transfer 
credit for any references to duplicate, mutually-exclusive or cross-listed relationships (eg. "Formerly", "Not open to..."); credit will NOT 
be assigned more than once in these cases. Your record may not be updated with references to duplicate and mutually-exclusive 
situations until end of term. 
 
Read the Calendar (Academic Regulations/Faculty and Department entries) carefully and if in doubt about any of these regulations 
consult your advising centre. 
 
Graduation eligibility is subject to a final review and confirmation by a Records Officer which takes place immediately prior to the 
convocation date. 
 
Minimum Degree Requirements for Graduation are completion of: 
 
1. 60.0 units overall of which 30.0 are UVic units. 
2. 21.0 upper-level units (300/400 level) of which 18.0 are UVic units. 
3. Academic Writing requirement. 
4. Specific degree and program requirements. (See Faculty and Department entries). 
5. Minimum Graduation GPA of 2.00 (Higher in some programs). 

 
CAUTION: If you have units which you plan to use in a future UVic degree you need the Dean’s approval prior to graduation to hold 
them from this degree. 
NOTE: Courses taken outside the Faculty may be subject to restriction - see the calendar for details. 
PROFESSIONAL YEAR STUDIES are not accepted in Humanities, Science or Social Sciences programs. 
Review your record for outstanding requirements according to the Calendar at the beginning of each term. 
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