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M E M O R A N D U M
UNIVERSITY OF VICTORIA

Office of Research Services

TO:
Research Grants in Lieu of Salary Applicants

FROM:
Dr. Rachael Scarth

Director, Office of Research Services 

RE:
Research Grant in Lieu of Salary

The Board of Governors approved modifications to the Policy on Research Grants in Lieu of Salary (see UVic Policy RH 8205 [formerly BOG 220]) in 2006. In order to meet Revenue Canada’s prerequisites, there is a need for applications to be made through this office with sufficient detail that an adjudication panel can determine eligibility and make the necessary recommendations for approval.

Please find enclosed the application and certification forms. Approval is required by the Chair/Director and the Dean if faculty members are not on academic leave and wish to undertake research at the University of Victoria. Their approval indicates that the research project is outside the scope of scholarship which the faculty member would be “ordinarily expected” to perform as part of his/her employment at the University.

Application Deadlines
Applications must be submitted to the Office of Research Services on or before the deadlines set forth below:


Commencement of Research Grant
Deadline for Application


On or after July 1
May 1


On or after September 1
July 1


On or after January 1
November 1


On or after May 1
March 1

Form of Application
An application must be made on the attached form and must include the following information:

a) A description of the research project with particular reference to Policy 1220, section 1.0 to enable adjudication by qualified assessors;

b) The amount requested as a Research Grant;

c) A research budget completed in accordance with the application form depicting how the requested amount of the Research Grant will be spent;

d) The period during which the Research Grant in Lieu of Salary will be paid to the grantee and deducted from the grantee’s salary.

Composition of Adjudication Panel

Applications for a Research Grant in Lieu of Salary must be evaluated and approved by an Adjudication Panel consisting of the:

a) Vice-President, Research or his/her designate, as Chair;
b) A Representative of the Faculty Association;

c) The representative of the unit (Faculty, Division or Library) in which the Applicant holds an appointment; and
d) Representatives from two other units, selected by Chair.
It is the responsibility of successful applicants to ensure compliance with Income Tax regulations in this regard. For an Interpretation Bulletin from Revenue Canada regarding taxation please see http://www.cra-arc.gc.ca/tx/tchncl/ncmtx/fls/s1/f2/s1-f2-c3-eng.html. 
Research Grant in Lieu of Salary 
Application and Certification
Applicant’s Name 

Department/School 

Descriptive Title of Research Project 

The UVic Research Grant in Lieu of Salary Policy and the Internal Research Grants Guidelines govern this application. Please read these documents before completing this application. Complete this page and attach an Application for Research Grant in Lieu of Salary.

Will you be on sabbatical during the period covered by this RGLS Application?
Yes
(
No
(
Amount of requested Research Grant $

Period of Research Grant
From  
 to 


Primary Location of Research
UVic campus 
 or 


Reduction of Salary
Reduce my salary by $
 per month for the period


From 
(starting month) to
(ending month)

Payment of Grant
$
 monthly or $
 quarterly in advance.

No advance payment may be made in one fiscal year with respect to funds that will not be earned until the next fiscal year. The University’s fiscal year is from April 1st to March 31st.)

Research Grants in Lieu of Salary are paid directly to the grant holder and are not normally administered by the University.  
Responsibilities under the Income Tax Act to Revenue Canada
The University will report all Research Grant in Lieu of Salary payments to successful applicants as T4A  income for the taxation year (calendar year) in which the payments are made. Accordingly, no income tax, Canada Pension Plan or Employment Insurance premiums will be deducted at source by the University with respect to payments made as a Research Grant in Lieu of Salary. You are responsible for complying with the provisions of the Income Tax Act and the requirements of Revenue Canada (see Income Tax Folio S1-F2-C3: Scholarships, Research Grants and Other Education Assistance) including justifying all of your research expenses as deductions against your T4A income. The interpretation of the Income Tax Act by Revenue Canada and Courts changes from time to time. If these changes in interpretation result in assessments against the University for failure to withhold income tax from Research Grant payments, successful applicants will be required to reimburse the University for such assessments.

Certification by Applicant 

If my research grant application is approved, I will use the funds in accordance with the University’s Research Grant in Lieu of Salary Policy, the University’s Research Grant Guidelines and the project budget and other terms of this application. I do not anticipate being reimbursed from any other source with regard to the projected expenditures in the attached budget. I understand that if I am reimbursed for any expenditures from other sources, I cannot claim the such expenses as deductions against my research grant income.

Applicant’s 
Signature 

Date 

APPROVAL by Chair/Director and Faculty Dean
A REGULAR faculty member is eligible to apply for a Research Grant in Lieu of Salary that will be paid to the member either 

a) while the member is on academic leave, or 

b) NOT on academic leave.

Where the faculty member will NOT be on academic leave during the period over which the grant will be paid, one of Revenue Canada’s prerequisites is that the research project must be beyond the extent of research endeavours that the faculty member would be “ordinarily expected” to perform as part of her or his employment at the University. The approval of this application by the faculty member’s Chair/Director and Dean signifies that this research project satisfies this prerequisite.

Where the research will be conducted at the University of Victoria, the approval of this application by the faculty member’s Chair/Director and Dean signifies that suitable arrangements have been made for the use of any University space or other University resources or facilities that may be required for the research.

Chair/Director 

Date 

Dean of Faculty 

Date 

APPROVED by:

Vice-President, 
Research 

Date 

APPROVED by:

Vice-President, 
Academic and Provost 

Date 


Fiscal Year  

Application for Research Grant in Lieu of Salary

Please read the Policy Guide on Research Grant in Lieu of Salary and the attached Revenue Canada Interpretation Bulletin before completing this application. PLEASE TYPE ENTIRE APPLICATION.

Indicate the commencement date below, and submit by the corresponding deadline date.

Commencement of Research Grant
Deadline for Application


On or after July 1 (
May 1


On or after September 1 (
July 1


On or after January 1 (
November 1


On or after May 1 (
March 1

1. Name 


2. Department 

3. Descriptive title of research project 



4. Total request $ 

5. Brief summary of purpose/artistic intent and plan of proposed project (non-technical plain language). 
6. Description of research/creative activity to be supported by grant. (Refer to the University Guidelines for specific information to be included in this section). Do not exceed two pages of description (excluding references, diagrams, etc.)
7. Details of support requested. The information provided in this section should follow University Guidelines.

(a) Salaries:  List number of assistants; qualifications; periods of employment; rates of pay (including 4% holiday pay). [University Policy and Procedures Guide No.1420 must be adhered to when hiring students.]


Salaries $ 


(b) Supplies and Operating Expenses:  Include minor equipment (under $250) and itemize in reasonable detail. 


Supplies $ 

(c) Equipment:  List major items (over $250) and costs in detail. 

Equipment $


(d) Travel:  Give details of reason for travel in Section 6. 

	Dates of Travel
	Airfare
	Car
	Train
	Bus

	
	
	
	
	


(e) Subsistence Allowance:  Cannot claim more than 21 days in one location. 

	Dates
	Subsistence

	
	



Travel $


TOTAL Budget $ 


8. External Grant Support:

(a) Grants (or annual installments) applied for during the past five (5) years; give sources, titles, and amounts. 
(b) Grants (or annual installments) awarded during the past five (5) years; give sources, titles, and amounts. 
(c) If this is an application for "seed money," please give details. To what external agency will an application be made? 
(d) Would this grant be used to supplement external funding (or the reverse)?  If yes, give details: 

If no, explain why external funding is not being sought for this project: 
9. Please provide details to the Committee if administrative responsibilities or other duties of a similar nature account for your lack of external support.
10. Does the proposed research involve the use of:


(  Human Subjects
(  Non-Human Animals


(  Biohazardous organisms or material
(  Radioisotopes

If so, the application will not be approved until the applicant receives review and approval by the appropriate Committee. 
11. Biographical Information:
Name 

Department 
Rank 


Highest degree and year awarded 

Year of first appointment at this University 

Are you a full-time, regular faculty member? 

12. Scholarly Publications/Artistic Achievements:  List all books and major works completed in the last ten (10) years and all scholarly articles/creative achievements completed in the last five (5) years. 
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