From: Teresa Dawson, LTC Director

Sent: March-10-15 10:54 AM

To: Abdul Vahabpour Roudsari; Allana Lindgren; ‘adadmin@uvic.ca'; Cindy Holder - Associate Dean,
Academic Advising; adeansci; Associate Dean Undergraduate Programs; Annalee Lepp; Anthropology
Chair; 'associatefinedean@uvic.ca'; Brendan Burke; BIOC Chair; Biochair; Dean Gustavson B-School;
Bruce Wright; CSC Department Chair; 'chair@mail.geog.uvic.ca'; 'Chair@phys.uvic.ca'; chairpol;
'charding@finearts.uvic.ca'; cichair; Mark Colgate; 'deaneduc@uvic.ca'; John Archibald - Dean Hums;
David Leach; David McCutcheon; Elizabeth Adjin-Tettey; ECE Department Chair; econchr;
‘englchair@uvic.ca'; Engineering Associate Dean Undergraduate Programs - Kin Fun Li; Engineering Dean
- TTiedje; John Anderson; Evert Lindquist; Frederick Bell; Fine Arts Dean; Fran Hunt-Jinnouchi; David
Capson - Dean of Graduate Studies; Chris Graham; 'grrsc@uvic.ca'; Associate Dean, Graduate Studies -
Evans; Associate Dean, Graduate Studies - Carlin; Grace Wong Sneddon; Helga Thorson; hsddean;
Indigenous Governance; Jennifer White; Kathy Sanford; Marc Lapprand; Associate Dean H. Raven;
Jeremy Webber - Dean of Law; Leslie Brown; Lloyd Howard; Laurene Sheilds; Lynne Marks;
'Ivluven@finearts.uvic.ca'; Marc Christensen; Michael Hayes; 'mmmacdon@uvic.ca'; mschair;
'musdir@finearts.uvic.ca'; Hossein Nassaji; Neil Burford; Noreen Frisch; Norah McRae; Oscar Casiro;
'oiadir@uvic.ca'; PA Director; Pat Elemans; 'philchair@uvic.ca'; Pamela Nielsen; Valerie Kuehne - Acting
Provost; Psychology Chair; R. Christopher Morgan; sciedean; David Scoones; scycdir; seosdir; Karena
Shaw - ENVI DIrector; Susan Lewis; Sean Hier; Sikata Banerjee; Sociology Chair; Rosaline Canessa -
Associate Dean, SOSC; Catherine Krull - Dean, SOSC; Henning Struchtrup; Social Work Director; Ted
Riecken; 'umueller@uvic.ca'; Maureen MacDonald; Visual Arts Chair; 'vkuehne@uvic.ca'; Gayle Gorrill -
VPFO; Zuomin Dong

Cc: ces-admin@lists.uvic.ca; Teresa Dawson; Sarah Blackstone; ceshelp; Carolyn Boss, LTC Program
Coordinator and Assistant to the Director

Subject: Final Call for Banner Updates prior to running CES for this Spring 2015 Term

Importance: High

Dear all,

As requested by the Senate Committee on Learning and Teaching, we have reviewed the
qualitative questions at the end of CES form to ensure that they completely replicate the
questions found on the CES prior to going online. We hope this adjustment will address the
concerns expressed about negative responses and allow for faculties, departments, and
instructors to continue to improve the quality of their courses.

At this time we also request that all faculties and departments make sure their respective course
information is correct in Banner. We are hoping to avoid some of the issues of last semester
where incorrect course information in Banner led to inconsistencies and problems in generating
CES reports accurately. Information must be correct in Banner for the CES to produce accurate
reports. Please make sure that your academic unit has completely accurate information in Banner
(e.g. correct instructor names for courses, correct start and end dates, multiple labs associated
with a large course having separate CRNs from the main lecture, etc.) by noon on March 13th.
At that time, we will be requesting a new download of all Banner information prior to opening
the CES for the majority of courses for this term. This is a firm deadline please and we cannot
change information after that date.

We thank you for your patience and welcome your continued feedback on how we can better
improve the CES. Please do not hesitate to contact the LTC Systems Support Coordinator,
Shawn Cure, at ceshelp@uvic.ca, if you have questions or concerns.
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Teresa Dawson

Director--Learning and Teaching Centre

and Continuing Assistant Teaching Professor in Geography

University of Victoria

tdawson@uvic.ca

(250) 721-8572

Assistant to the Director, Carolyn Boss, ltc@uvic.ca
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